
Find a quiet place

Locate a private place that will limit any unnecessary
distractions. Put your phone on silent to avoid texts
and notifications coming through that would divert
your full attention.

Test your equipment and
internet connection

Check your internet connectivity.
Choose a location where the signal is strong.
Closing out open web browsers will improve your
signal.
Experiment with a friend or family member first.
A reasonable earbud headset may be a distinct
improvement if your audio doesn't work well.
Consider using your phone with earbuds or a
headset.
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Video interviews are becoming more and more common. And it makes sense.
Advancing technology lets most job searchers do a Skype, Zoom, or Google
Hangouts interview with little trouble. Plus, a video interview gives you the face-to-
face aspect missing from a phone interview—without having to take time off work
or travel across the country to meet in person. These 7 tips will help you prepare for
a successful video interview. 

7 Prep Tips for Video
Interviews

Don’t work from your bed

In order for you to be seen, you need a bright light in front
of you. If it’s only in the back, your face will be a black blob. If
you have a window behind you, you'll probably need to
close the curtains if it's daylight. A good best practice is to
check your video at the start of the meeting to see how
others see you.
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Dress Appropriate for the Interview
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Camera Position

You want to keep eye contact during the call to
appear engaged. Choose an appropriate distance
from the screen. The interviewer should be able to
see your face clearly. Keep your head and face
positioned in the middle of the screen. 

3

4

Dress as you would for an in-person interview from head to
toe. Doing so will make you feel more confident. Don’t try
the old newscaster trick of wearing a blazer with
sweatpants assuming you’ll only be seen from the waist up.

Also, avoid wearing bright, flashy colors and choose
something that looks neatly pressed while you’re sitting
down. Wear your video interview outfit during your trial run
so you can get feedback from your friend or family
member about how it looks on screen.
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It’s easier for your eyes to wander when the
person you’re talking to isn’t in the room.
Maintain “eye contact” by looking directly into
the camera instead of at the screen or at your
own photo.
Make sure your face is centered and try not to
move around.
Keep good posture, sitting with your back
straight, feet on the ground and arms resting in
your lap or on the desk.
Nodding and smiling will show you’re engaged
in the conversation.

Eye Contact & Body Language

Use Light In Front of You

7 Project Your Voice & Pause

Project your voice. Check your volume controls
and speak clearly so the microphone picks up
your voice and the interviewer doesn’t have to
strain to hear you. Digital connections can
sometimes be delayed. To avoid talking over
the interviewer or having your first few words
cut out, let the interviewer finish the question
and then pause for a few moments before you
respond.

“By failing to prepare, you are preparing to fail.”
Benjamin Franklin
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Mitigating technical, camera, and body-language-related factors will improve
the odds your interviewer will focus on the substance of your answers and
what you could do for the company.
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